Dept of Public Health — PHP - Fiscal

How to Pull out Actual Units Delivered from Avatar System
FY 10-11

1) Open the Avatar RadPLus Program
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2) Click on the User Authentication (highlighted in red)
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3) The window below will appear
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Select an application instance from the list below o logon:

& AVCALPMLIVE
& AVCALPMTEST
& AVCALPMCOMY
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4) Select AVCALPMLIVE
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5) LOG-ON BOX will appear
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Enter user authentication information below then press
the Login button,

System Code
User ID
Password
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6) Type the System Code (all in Capital Letters): LIVE

Type the User ID (Must be set-up with the CBHS IT; All in CAPITAL LETTERS: XXXXXXXX
Type the Password: imCRZY4u (Sample only)

(Must be set-up with CBHS IT: a mix of small, Capital Letters and Numeric
See Sample Below
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Enter user authentication information below then press
the Logir button,

System Code LIVE
User ID LLEVISTE
Password sesssses
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7) Avatar Online Screen will show:
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9) Unit Reports by Program will appear. Double click on the Start and End Date for the desired period
of time: Select the Avatar Program Code from the drop down window.
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10) Sample of completed ‘Unit Reports by Program’
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11) Hit the Process Button. Wait until the Hourglass disappear
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12) Hit the ‘YES’ Button

<2 Processing report has completed, Do yvou wish to return to option?
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13) Hit the ‘OK’ Button
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14) VOILA! The report is done. (Please disregard the Adobe Updater notice on the corner)
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&1 Betker Way Therapeutic Visit )
Service and Unit Data by Mode and Service Function Print Date  0825/2011
Program A Better Way Therapeutic Visit (38G13)
[Services From 07/01/2010 Through 06/30/2011
Month/Year July 2010 Total Units
Mode OQutpatient Services (Mode 15)
Service Function  10A Mode 15 Mental Health Services - Collate
Financial Class | Medb Al ] 1.031
Service Function Total 104 Mode 15 Mental Health Services - Collate 1,031
Service Function 30-57 Mode 15 Mental Health Services (MHE)
Financial Class ____| P 2078
Service Function Total 30-57 Mode 15 Mental Health Services (MHS) 2,078
Mode of Service Total  Outpatient Services (Mode 15) 3,107
Total July 2010 3107
Menth/Year August 2010 Total Units
Mode Outpatient Services (Mode 15)
Service Function 01 Mode 15 Case MgmtiBrokerage
Financial Class | U 53
Service Function Total m Mode 15 Case Mamt/Brokerage a3
Service Function  10A Mode 15 Mental Health Services - Collate
Financial Class __ MediCal ... 882
Service Function Total 104 Mode 15 Mental Health Services - Collate 482
Service Function 30-57 Mode 15 Mental Health Services (MHE)
v

L adobe Updater
Updates ars ready to be installed.

15) Export the report into Excel or PDF . Follow the Pop-up windows:
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+ A Better Way Therapeutic Visit

Service and Unit Data by Mode and Service Function Print Date  08/26/2011
Program A Better Way Therapeutic Visit (38G13)
IServices From 07/01/2010 Through 06:30/2011
Month/Year July 2010 Total Units
Mode Outpatient Services (Mode 15)
Service Function  10A Wode 15 Mental Health Services - Collate
Finan cial Class WoedbCal 1,031
Service Function Total 10A Mode 15 Mental Health Services - Collate 1,031
Service Function 30-57 MWode 15 Mental Health Services (MHS)
Finan cial Class Medi-Cal i 2,076
Service Function Total 30-57 Mode 15 Mental Health Services (MHS) 2,076
Mode of Service Total  Qutpatient Services (Mode 15) 3107
Total Jduly 2010 37
Month/¥ear August 2010 Total Units
Mode Outpatient Services (Mode 15)
Service Function 01 Mode 15 Case Mamt/Brokerage
M Al BT
01 Mode 15 Case MgmtiBrokerage a3
Service Function  10A Wode 15 Mental Health Services - Collate
Finan cial Class Medi-Cal 492
Service Function 30-57 Mode 15 Mental Health Services (MHE)
Finan cial Class WediCal
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Excel Format Options

Column width

{* Column width bazed on objects in the

" Constant column width [in points] :

Esport page headers and page footers ;

[ Create page breaks for each page

| Conwvert date values ta stings
[ Show gridlines

|Whu:ule Repart

——

| Once per repart

Page range

v Al pages

" From: T

Export

Faormat:

|IQ Microsaft Excel 97-2000 (#L5)

Deskination:

3
Cancel
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Descripkion

Disk: File exports the report in the specified Format to a specified disk,
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Select Export File
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Save as type: |MS Excel 97-2000 workbook[".xlz)

j Save |
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Select Export File
Savein |( 10-11_MH580 | e BEerE-

'2 EFy1011_MHS_M_SFC_072611,5L5

EF)FY1011_MHS_M_SFC_FrIT 0721115815
MpRecent  EHFy1011_MHS_M_SFC_FIT_072511.505
Vgt ] sf revenus by mode and sF pim s
'_'["- @_]sf revenue by mode and sf pjm_38746.xls
@_]SF revenue by mode and sF pjm_abetterway 38g12.xds

M&'PTEIWDrk File name: |BetterWay_333|3_Llnits Report by Program,xls j Save |
aces
Saveastype M5 Evcel 97-2000 Workbaok( xis) =l Cancel

Naming convention must be: LEName_Avatar ProgramCode_FYXX-XX_Unit Report by Prog.xls

GOOD LUCK!



