
San Francisco Department of Public Health 
Hazardous Materials Unified Program Agency 

 

Quarterly Self-Inspection Checklist for Hazardous Materials Facilities 
 

As required by the Hazardous Materials Ordinance, San Francisco Health Code, Article 21 Section 1161, a registered business must conduct regular quarterly 
self-inspections of its facility.  Documentation of these self-inspections is to be maintained and made available to the Department of Public Health upon 
request.  An alternate self-inspection checklist may be used provided that all items outlined below are included. 

 

Date of Quarterly Self-Inspection Instructions: Check (�) “Yes” if facility meets storage requirements.  � “No” and enter a 
correction date when facility will correct deficiency. Otherwise, � Not Applicable (“NA”).  

    
NA Recordkeeping 

1. The business plan is current and maintained on site.  

 Y N Date 

 □ □  
 Y N Date 

 □ □  
 Y N Date 

 □ □  
 Y N Date 

 □ □  

2. Consolidated compliance certificate/permit is posted in an area that is 
accessible to the public at all times. 

   

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
3. Facility map(s) is current and maintained on site.   □ □   □ □   □ □   □ □  
4. Hazardous materials/waste inventory is current and maintained on site.

  
  □ □   □ □   □ □   □ □  

5. All new employees have received training. □  □ □   □ □   □ □   □ □  
6. All employees have received their annual refresher training. □  □ □   □ □   □ □   □ □  
7. All employees have signed the training class roster. □  □ □   □ □   □ □   □ □  
8. If required, all employees/contractors have current licenses and/or 

other certifications (e.g., driver’s, tank testing, manufacturer monitoring, 

contractors’, chlorofluorocarbon recovery, etc.). 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

9. Material Safety Data Sheets (MSDS) are up to date and readily 
available and accessible to all employees. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

10. Required receipts, manifest, and/or logs are maintained on site (e.g., 
hazardous waste disposal manifest or milk run receipts, bill of lading, 
underground storage tanks (UST) alarm history logs, UST leak detection 
records, back-up diesel generator usage logs, etc.).  

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  

11. Other □  □ □   □ □   □ □   □ □  
Notes 

NA Fire Protection 
1. Extinguishers are mounted in accessible locations, free from 

obstructions, clearly marked and visible. 
 

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  
2. Extinguishers are inspected and recharged annually.   □ □   □ □   □ □   □ r   
3. Combustible rags/scrap, debris and hazardous waste are stored in an 

approved metal container. 

   

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
4. All exit routes and emergency doors are free from obstruction.   □ □   □ □   □ □   □ □  
5. All electrical shut-off panels are clear from obstruction and have at 

least thirty (30) inches of clearance around them. 

   

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
6. Main electrical shut-off has OSHA required thirty-six (36) inches of 

clearance around it. 
 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
7. Other □  □ □   □ □   □ □   □ □  
Notes 

NA Housekeeping 
1. All work, storage, mixing, etc. areas are kept clean and orderly.  

 Y N Date 

 □ □  
 Y N Date 

 □ □  
 Y N Date 

 □ □  
 Y N Date 

 □ □  

2. Food or beverages are stored or consumed in areas separate and 
away from hazardous materials. 

   

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
3. All eyewashes and emergency showers are checked periodically. □  □ □   □ □   □ □   □ □  
4. In storage areas serving only employees, aisles meet 24-inch 

clearance minimum. 

  □ □   □ □   □ □   □ □  

5. All spill equipment kits are clearly labeled, visibly located and available 
for use in a ready condition. 

  □ □   □ □   □ □   □ □  

6. Other □  □ □   □ □   □ □   □ □  
Notes 

Hazardous Material/Waste Storage Area(s)  
1. Hazardous materials/waste storage areas are clearly marked. 

NA 

□ 
 Y N Date 

 □ □  
 Y N Date 

 □ □  
 Y N Date 

 □ □  
 Y N Date 

 □ □  
2. All incompatible hazardous materials/wastes are stored separately  and 

segregated to prevent accidental mixing (e.g., acids from bases;  poisons 
from flammables; oxidizers from flammables; acids/bases from flammables or 
oxidizers, etc.) 

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  

3. Hazardous material/waste storage shelves are anchored, braced,  and 
constructed with lip guards. 

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
4. Other □  □ □   □ □   □ □   □ □  
Notes 



 

NA Hazardous Material/Waste Container Management  
1. All hazardous material/waste containers are properly labeled.  All 

hazardous waste labels include the following:   The title “Hazardous 
Waste”; generator information; composition and physical state; hazard 
property; and accumulation start date.  

 

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

2. All hazardous waste not stored on site for more than 180 days. □  □ □   □ □   □ □   □ □  
3. All hazardous materials/wastes are stored in appropriate, 
 compatible, and approved containers. 

   

 □ □  
  

 □ □  
  

  □□  □□    
  

 □ □  
4. If required, all hazardous material/waste containers are provided with 

adequate secondary containment. 

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
5. Empty containers labeled “EMPTY” or similar wording. □  □ □   □ □   □ □   □ □  
6. All hazardous material/waste containers are capped when not in use.   □ □   □ □   □ □   □ □  
7. All hazardous materials containers are properly stacked and stored. 

• Thirty (30) gallon containers or less cannot be stacked greater than three (3) 
feet high or two (2) containers high. 

• Containers greater than thirty (30) gallons cannot be stacked more than one 
container high. 

• All containers are stored in an upright position. 

 
 

□ 
□ 
□ 

 
 

 □ □ 
 

 □ □ 
 □ □  

 
 

 □ □ 
 

 □ □ 
 □ □  

 
 

 □ □ 
 

 □ □ 
 □ □  

 
 

 □ □ 
 

 □ □ 
 □ □  

8. Other □  □ □   □ □   □ □   □ □  
Notes 

Compressed Gas Cylinder Storage Area(s)  
1. Compressed gas cylinders are stored in cool, ventilated, and secured 

area. 

NA 
 

□ 

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  
2. All compressed gas cylinders are clearly labeled. □  □ □   □ □   □ □   □ □  
3. All compressed gas cylinders are properly secured. □  □ □   □ □   □ □   □ □  
4. All compressed gas cylinders are capped when not in use. □  □ □   □ □   □ □   □ □  
5. Compressed oxygen cylinders and fuel gas cylinders are stored at 

least twenty (20) feet apart or separated by a one hour firewall. 
 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
6. Other □  □ □   □ □   □ □   □ □  
Notes 

Flammable Storage Area(s)  
1. After opening 10 gallons of flammable liquids, the remaining open 

containers are stored in an approved flammable storage cabinets. 

NA 
 

□ 

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  

 Y N Date 
  

 □ □  
2. All flammable liquids are stored away from potential ignition sources. □  □ □   □ □   □ □   □ □  
3. All flammable liquids, which are dispensed between containers, are 

 grounded and a bond, when necessary, is provided between 
containers. 

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  

4. Other □  □ □   □ □   □ □   □ □  
Notes 

Underground Storage Tank(s) 
1. Required records and logs are maintained on site (e.g. annual 

calibration/maintenance checks, alarm history logs, cathodic protection system 
maintenance, monthly automatic tank gauging or statistical inventory reports, 
etc.).  

NA 
 
 

□ 

 Y N Date 
  
  

 □ □  

 Y N Date 
  
  

 □ □  

 Y N Date 
  
  

 □ □  

 Y N Date 
  
  

 □ □  

2. All spill and secondary containments are free from liquids and debris.  

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
3. All sensors are positioned at the lowest point for earliest possible 

detection of liquid. 

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
4. Local agency is notified 48 hours prior to conducting any installation, repair, 

replacement, calibration, or certification of monitoring equipment.    
 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
5. Other □  □ □   □ □   □ □   □ □  

Notes 

Diesel Back-up Generator(s) 
1. Monthly maintenance and usage log are maintained on site.  Usage 

logs contain total hours and description of usage (e.g., emergency,, 
repair, testing, etc.).  

NA 
 
 

□ 

 Y N Date 
  
  

 □ □  

 Y N Date 
  
  

 □ □  

 Y N Date 
  
  

 □ □  

 Y N Date 
  
  

 □ □  

2. Documentation of repair has been submitted to Department of Public 
Health within 10 days. 

 

□ 
  

 □ □  
  

 □ □  
  

 □ □  
  

 □ □  
3. Other □  □ □   □ □   □ □   □ □  
Notes 

   

Signature of Person Conducting Quarterly Inspection  Phone Number  

 


