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1. Purpose of Policy 
 

This policy is meant to protect the safety of all individuals who work at and/or visit San 
Francisco Department of Public Health (SFDPH) facilities, by establishing limitations on the use 
of electronic cigarettes (referred to in this document as “e-cigarettes”). SFDPH maintains and 
enforces a tobacco-free environment in all of its facilities. E-cigarettes are nicotine-delivery 
products that have not been approved by the Food and Drug Administration, and as such are 
not considered safe. This policy supports a tobacco-free standard within the SFDPH 
environment and clarifies that e-cigarettes are included in the already-existing tobacco usage 
ban. E-cigarettes are prohibited on all SFDPH premises, including those owned, rented or 
occupied by SFDPH. 

 
2. Policy 

 

E-cigarettes may not be utilized by anyone in any of the enclosed areas of SFDPH’s owned, 
rented or occupied facilities. This includes all of SFDPH’s sites as defined in Section 3C of this 
policy, including but not limited to administrative offices, Laguna Honda Hospital, San Francisco 
General Hospital, and health clinics. The prohibition applies to enclosed areas as defined in 
Section 3B of this policy, including, but not limited to offices, hospital rooms, hallways, and 
waiting areas. 

 

Extending upon the City and County of San Francisco health code limiting the use of traditional 
cigarettes, E-cigarettes may only be used at least 15 feet from entrances, windows, and vents of 
SFDPH facilities (or at the curb if the street is closer than 15 feet from these locations). San 
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Francisco General Hospital and Laguna Honda Hospital have further e-cigarette policies in place 
that prohibit the use of e-cigarettes by staff, patients, residents, or visitors anywhere on the 
grounds of the campus. 

 
3. Definitions 

 

A. E-cigarette: Any device with a heating element, a battery, or an electronic circuit that 
provides nicotine or other substances to the user in a manner that simulates smoking 
tobacco. This term includes such devices whether they are manufactured as e- 
cigarettes, e-cigars, e-pipes, vapes, or vape pens, or under any other product name. This 
policy shall not affect any laws or regulations regarding medical cannabis. Nor does this 
definition apply to any FDA-approved product marketed for therapeutic purposes. 

 

B. Enclosed area: (1) any covered or partially covered space having more than 50 percent 
of its perimeter area walled in or otherwise closed to the outside such as any fully 
enclosed room or suite, a covered porch with more than two walls, or (2) any space 
open to the sky ("uncovered") having more than 75 percent of its perimeter area walled 
in or otherwise closed to the outside such as a courtyard. 

 

C. SFDPH Facilities: All buildings where SFDPH staff are employed, whether owned or 
rented, including administrative buildings and offices, Laguna Honda Hospital, San 
Francisco General Hospital, health clinics, and all other locations where SFDPH holds 
office space. 

 
4. Procedures 

 

If a staff member witnesses the use of an e-cigarette in an enclosed area, that e-cigarette user 
should be notified of this policy prohibiting the use indoors and asked to take the e-cigarette 
outside, 15 feet from the building. If a staff member does not feel comfortable approaching the 
e-cigarette user or the e-cigarette user is a colleague, they should contact their supervisor to 
address the issue. If a member of the public informs a staff member of e-cigarette use on 
SFDPH property, the staff member should take action as described above. Providing a copy of 
the policy for the e-cigarette user may assist in this process, as e-cigarette users may be 
unaware of this policy. If there are further questions or if there is an ongoing problem, you may 
contact the Tobacco Free Project. 

 
5. Attachments 

 

a) Memo from SF Human Resources Director (9/12/2013) – Electronic cigarettes covered 
under existing City smoke-free workplace policies 
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DATE: Sept. 12, 2013 
 

TO: Department Heads and Departmental Personnel Officers 
 

FROM: Micki Callahan 
Human Resources Director 

 

SUBJECT: Electronic cigarettes covered under existing City smoke-free workplace policies 
 

 

This notice is to inform all employees that, consistent with Food and Drug Administration (FDA) guidelines, the 
use of electronic cigarettes, or “e-cigarettes,” is subject to the existing smoke-free workplace policies that 
restrict the use of tobacco products in City offices, or within 20 feet of entrances, exits, or operable windows of 
public buildings. 

 
E- cigarettes are nicotine-delivery products that have not been approved by the FDA and are not considered 
safe. Recent studies warn that the emission of fine and ultrafine inhalable liquid particles, nicotine and cancer- 
causing substances into the air when the user exhales may lead to adverse health effects for other individuals 
who share the space1. 

 

In the interest of protecting City employees and public health, the City and County continues to enforce the 
smoke-free workplace policy outlined below. 

 

Current Smoke-Free Workplace Policy: 
 

In accordance with San Francisco Health Code Article 19F, Sections 1009.20 through 1009.27, and in 
compliance with State of California Labor Code Section 6404.5, it is the policy of the City and County of San 
Francisco that smoking is prohibited in enclosed areas, including all public buildings and City-owned vehicles. 

 

City employees who smoke cigarettes, either conventional or electronic, may not do so within 20 feet of the 
entrances, exits, operable windows, or vents of City facilities. Employees who violate the policy may be subject 
to disciplinary action, up to and including termination. 

 

Please note that some City agencies, such as public health facilities, may have stricter policies in place that 
prohibit the use of e-cigarettes by staff, residents or visitors at any time. For questions about additional 
restrictions on e-cigarette consumption specific to your department, contact your human resources manager. 

 

More Information: 
 

Visit the following websites for more information and the latest research on the potential hazards of electronic 
cigarette use: 

 

 FDA warning: http://www.fda.gov/downloads/ForConsumers/ConsumerUpdates/UCM173430.pdf 
 FDA e-cigarette page: http://www.fda.gov/NewsEvents/PublicHealthFocus/ucm172906.htm 
 2006 Surgeon General's Report: The Health Consequences of Involuntary Exposure to Tobacco Smoke 

 

Smoking Cessation Resources: 
 

The City’s Health Service System provides resources for employees who wish to quit smoking. Visit HSS 
Smoking Cessation Benefits for details. Additional resources can be found at smokefree.gov or sfsmokefree.org. 

 
 
 
 
 
 
 
 

1 Williams M, Villarreal A, Bozhilov K, Lin S, Talbot P (2013). Metal and Silicate Particles Including Nanoparticles Are Present in Electronic 
Cigarette Cartomizer Fluid and Aerosol. PLoS ONE 8(3): e57987 
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